IRS Data Retrieval Tool for FAFSA

Students who filed the 2015-2016 Free Application for Federal Student Aid (FAFSA) using estimated
income or 2013 tax return information will need to update their FAFSA information once 2014 tax
returns have been filed. The quickest and most accurate way to do this is to use the IRS Data Retrieval
Tool. To qualify for this service, it is recommended that families allow three (3) weeks after submitting
an electronic tax return filing or eleven (11) weeks after submitting a paper return to ensure the IRS has
fully processed your information and made it available for data retrieval.

***please note that some of the screen shots used in these directions may show previous school years.
To update your 2015-2016 FAFSA information, be sure you always choose tabs or drop-downs that say
2015-2016 FAFSA or 2014 Tax Year.***

Step 1: Go to www.fafsa.ed.gov and click “Login.”
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Step 2: Enter your Student information and click “Next
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Step 3: Click “Make FAFSA Corrections.”
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Step 4: Enter your Federal Student Aid 4 digit PIN. If you don’t know or can’t remember your PIN, click
the “l Forgot/Don’t Know My PIN” link or visit http://www.pin.ed.gov and request a duplicate PIN.
Create and enter a password and click “Next.”
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You will need this password if you want to return later to your saved FAFSA
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Student Ald Web sites.

11 you do not remembar your
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Step 5: Click on the “Financial Information” tab. Select “Already Completed” for the 2014 tax return
filing status and answer the eligibility questions.
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Step 6: If you are eligible to use the IRS Data Retrieval Tool you will be prompted to enter your PIN

number and click “LINK TO IRS.”
Based on your response, we recommend that you transfer your information

from the IRS into this FAFSA

Enter your PIM and click Link To IRS.

Whatis vour PIM?
| Forgot'Don't Know My PIM

LINK TO IRS

Step 7: Click “OK” to leave the FAFSA website and enter the IRS Data Retrieval Tool website.

Student Schoal Dependency Parent Financial Sign & Confinmation
Demographics Selection Status Demographics Information Submit
Leaving FAFSA on the Web

YOU Ere now leEang FAFSA on the Web and will be franstemad to the IRS Web site to access your IRS tax mformation. Your
infarmmation will be saved and your FARSA o the Wed session will end

Your saved FAFS4 will automnatically open either when you franster your infermation fram the IRS or choose fo retum to
FARSA an e Wad rorm the IRS Waeb site. ITyou do nol iranster your infarenation or choose nol 1o relum b FAFSA o the Web
from the IRS Web site. you will have to log in to open your saved FAFSA

Click OK to continue, Cihenwise, dick Cangel
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If you have any guastans or problems using this toal, visw available Halg options for assistance.
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Step 8: Click “OK” to accept the IRS Data Retrieval Tool terms of use.
& The page at httpsy//sa2.wwwiirs.gov says: M

THIS L5, GOVERNMENT SYSTEM IS FOR AUTHORIZED USE
OMNLY!

Use of this system constitutes consent to monitoring,
interception, recording, reading,

copying or capturing by autheorized persennel of all
activities. There is no right to privacy in

this system. Unauthornzed use of this systemn is prehibited
and subject to criminal and civil

penalties, including all penalties applicable to willful
unauthorized access (UNAX) or

inspection of taxpayer records (under 18 U.5.C, 1030 and 26
U.5.C. 72134 and 26 U.S.C.

T431). 1
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Step 9: Enter the requested information and click “Submit.” Remember to enter your address exactly

as it appeared when you filed your taxes.
Get My Federal Income Tax Information

See our Privacy Motice reganding our request fior your personal infarmaton,

Enter the following information as it appears on your 2012 Federal Income Tax Return. (7] Raquired fialds *
First Name * John

Last Name * Dae

Social Security Numbar * .. G378

Date of Birth * |os f |17 1| 1962

Filing Status * ‘& Married-Filed Joint Return %

Address - Must maich your 2011 Federal Income Tax Retum, (7]

Streat Address = 123 Main Street

F.0. Box (Required if entered on your tax returm) (7]

ApL Number (Required il enlered on your lax rum)

Country ® United States 3

City, Town or Post Office * Anytown

swmm,&Tamm - ‘California (CA) E
ZIP Code ™ 91234

Select the buthon below fo exit the IRS sysiem and
return bo your FAFSA

(Return 1o FAFSA )

By submitting this information, you ceriify that you ane the person

idenlified. Use of this system io access another persor’s information

iy resull in civil and criminal peraltiss.

Step 10: Review the information that the IRS has retrieved from your tax returns. Check the box to

“Transfer My Tax Information to the FAFSA” and click “Transfer Now.” Your IRS data will be

transferred to your FAFSA and you will be returned to the FAFSA website.

My Tax Information

FAFSA Quostion Numbars ‘T

Tax Year 2012

MNarma(s) John Doe

Soclal Security Number o _EE_RITS

Filing Status Married-Filed Joint Return

Type of Tax Return Filed 1040 Quastion 33 on the FAFSA

Adjusied Gross Income $49123 Cuestion 35 on the FAFSA

Income Earned From Wark 6 $46444 Questien 38 on the FAFSA

Incoma Tax $4123 Quastion 36 on the FAFSA

IRS Exemplions 4 Questicn 37 on the FAFSA

Education Credits £1000 Question 43a on the FAFSA

IRA Daductions and Payments 50 Question £44b on the FAFSA

Tax-Exempt Inlarast income $0 Question 444d on the FAFSA

Untexed IRA Distributions € $0 Cuastion 44e on the FAFSA

Untaxed Peptions $0 Question 44 on the FAFSA
3 Prin I yoUr records belors choosing an oplion below

Transfer My Tax Information Into the FAFSA €

H The tax infarmation provided above will populate the answers 1o the appropriate FAFSA questions.
Afier the FAFSA s populated your IRS session will end and you will retumn to your FAFSA.

Check this box if you are choosing 1o ransfer your information.

Do Not Transfer My Tax Information and Return to the FAFSA ﬁ

[T By dlicking the *Do Mot Transfer” button, you are choasing not to transfer your tax information

elecironically. Your IRS session will end and you will retum o your FAFSA,
You may still use this tax information ko input the data inlo your FAFSA

*Adapted from www.irsdataretrievaltool.com
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Step 11: Do not update any answers that say “Transferred from the IRS: or your school may require
you to supply additional documentation. Answer the question(s) asking how much was earned in
wages, salaries, and tips and click “Next.”
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What income 12z return geg you fils far 20127

IRE 1040

Whatwas your adjusted gross Income for 20127
549123 00 Transferred from the IRS
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Transfherred from the IRS

=]

Hiow much 0id you eam from working (wages, salanes, ups, gic.) in 20127

5 00

Az of todkay, 368 you & SElocaed worker?
Salect

PREVIOUS,

IFyou uze the IRE Data
Ratiaval Tood and bransfer
yOur Infarmtion rom he
IRS inta your FAFSA the
answer o this question will
B pre-filled and idenlified
as “Transterrec from the
IRS"

Ifthe anawer to thiz
question is net pre-filled,
eriler the amaunt af your
(and if mamied, your
IpOUEe's) BOjUstad Qross
incame (AGI) in 2012

1P 0l (@nd if manied, your
spouse) fles

IRS Form 1040 -UsaLine.  «

—

*Note: If you are using the IRS Data Retrieval Tool for both the student and parent you will have
to complete this process twice, once under the Student Financial Information section and once

under the Parent Financial Information section before submitting the FAFSA.

Step 12: Continue to the “Sign & Submit” tab. Enter your PIN number and click “Sign.” Then agree to
the Terms of Agreement and click “Submit My FAFSA Now.”

Student School Dependency Parent Financial
Demographics Selection Status Demographics Information

Sign & Confirmation
Submit

Sign & Submit

VIEW OR PRINT YOUR FAFSA INFORMATION

Are Fou 3 prearar?
Yes @ No

Student Signature

Swgent's Social Securiy
Number

Studants last nama
Students daie of birih
What is your (the students) FiN?
Foipoy Dot Know by EI
SIGN
Ofer optiens 10 Siqn and suEmit
READ BEFORE PROCEEDING
2. toprovide LIS or state income tax forms that you Bled o are required to file, =

You also certlly thet you understand that the Secratary of Education has the sutharty
ta venfy infarmation repartad on your application with the Intemal Revenue Sarvice
and ofher federal agendes

11 you S0 TNig APRICITAN Of 8Ny S0cumMent refated 1o me federal suden aid T
programs electronically using 2 FIN, you certty that vou are the person identfizs by |=

Ihee PIN and hee nat dsclosed that PIN 1o anyane else. IFrou purposely give Talse
o misigamng information, you may be fined $20 000, Sen 1o prison, of Som.
Terms af Agreemant - Student

& agiee 'O Disagiee

SUBMIT MY FAFSA NOW
NEED HELP? CLEAR ALL DATA | VIEW FAFSA SUMMARY EXIT

AFe you & prepa

A preparer is anyona who
charges afee for helping you
fill put vour FAFSA

Typically high school
counselors, school financial
aid adminisiraiors, or athar
mentors do not charge ates to
help you complete your
application, 50 tey are not
considered praparers unless
you paig them far telr
Tenices.

I you are a preparer, select
s,
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